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Introduction

The M5316 Meridian Business Set is a

practical and convenient way to use a wide range
of business telephone features, including Call
Forward, Conference Calling, and Speed Dial.
The M5316 is equipped with sixteen

feature/line keys which can be installed with

the lines and features you require. It also has a
two-line display which shows you useful
information about your calls and a built-in
microphone for Handsfree calling.

This guide first takes vou through the basic

features of the M5316 telephone. You'll learn the

different parts of the set and what thev do, as well
as other basics such as how to make calls and put
calls on hold.

After vou have covered the basics, vou can

then read how to set up the local features
available on the M5316 telephone. Local features
provide yvou with convenient wavs to customize
the set for vour use.

The remaining portions of the guide describe
switch features which can be installed on vour
M5316, such as Call Forward and Call Waiting.
Unlike local features, switch features must be
ordered from your telephone service provider.
Note that some of the switch features contained in
this guide may not be available to vou. Also note
that your service provider mayv have provisioned
your set with features which are not described
here. Contact vour Svstem Administrator or
Customer Service Representative if vou need
more information or help with the switch features
installed on vour set.




Table of contents

Using your M5316 telephone - the basics 2
Answering calls 4
Making calls 4
Placing a call on hold 4
Ending a call 5
Setting the alerter volume 5
Setting the handset volume 35
Setting the Handsfree speaker volume 5
Setting the On-hook monitor volume 5
Muting the handset 5
Tones that you hear when using the M5316 6
Handsfree Calling 6
Display Features 7

Setting up local features 8
Save, Memory, and Pause 8
Alerter Volume 9
Time and Date 10
Call Timer 10
Display Language 11
C.0. Features 11
Predial 12
Save Number 12
Memory Number 13
Pause 13

Quick ways to make calls 14
Automatic Dial 14
Automatic Line 14
Intercom 15
Intercom Group 15
Last Number Redial 16
Speed Call 16

How to avoid missing a call 17
Call Forward 17
Call Waiting 17
Call Pickup 18
Message Waiting 18



When you can't reach someone 19
Leave Message 19
Override 19
Ring Again 20

Ways to transfer or share calls 21
Conference 21
Call Park 22
Privacy Release 22
Transfer 23

Controlling your telephone line 24

Make Busy 24
Privacy 24

Connecting your M5316 25



Using Your M5316 telephone—the basics












































































